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These policies anclprocedllres below ale designed to be fiim. iair and consistent while
nrn+ont ina  1L^  ̂ , , I ^ t i ^  s ta fTand C l ien tS.P r v  

L l l  r r r l e <  t t r !  y L t u  l r r - .

I. RTILES

1. Basic Rr"rles
There are five basic rules:

A. No sexual activit)/ r,vhile at the facility (Includes kissin*e. hr-rgging, holding
hands, etc. -any display of affection)

B. No yiolence orthreats of violence
C. No drr-rgs or alcohol
D. No weapons of any kind
E. Be at the reqr-rired place at the apoointeC time conducting the appropriate

business at al l t imes.

2. SIvIOKIIJG
Clients who choose to smoke r,vill smoke in designated areas onl;v.

3. CONTR'\B,{ND
The followinE are considered contraband and are not allowecl on the center:

A. Any non-approved prescriptions
B. Any non-approved over the counter rnedications
C. Anlz narcotics. alcohol" firearms. or knives
D. An;i vveapons
E. Pornography or otirer clepictions of nudity
F. klore than seventy-five dollars ($75) in cash
G. Sol.zents. paini. nail polish. paint remover
H. Tank tops, bandanas
L Glass items
J. Cell phones, pagers, canleias: audio recorders. video recordels. laptop

complrters
i(. Extensiori cords
L. Aerosol spra)/ cans

, 5. PERSONAL VEHICLES
Personal vehicles are allowecl on faciiitir _qrouncls in specific areas fbr approved

di ivers.  Al i  personal  vehic les mLtsf  he rnnrnrrcd hrr  the Cl ient 's  Prnorarr r

Coordinator or Desi-enee.

6, ELECTRICAL OUTLETS
. Clienis are not allor,ved io use ertension corcls or piggyback surge protectors (i.e.

plLrg one protector into another one). Sur-ee protecrors ,,vill be secured to the br-rnk
legs. Lrsing stiip tjes. Sr:ige protectois cannot be lying loose or seculecl to the
h ln l r  r rc ino  tape Ol .  S t f i f l_g .
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7. LIGHTS OUT
Li-shts oLrt schedule is Sr,rndav through Thr"rrsda,v- 1 0:3 0pm-6;00am and Frida-v-
thror-r-sh Saturday 12:30am-6:00am. This means that aii TV's. lamps and li_shts' \,vill be turned ofT at the appointed time. A11 Clients uiili be in their bunk druing
lights orit. The onl;u exceplion for the rise of lamps tvi11 be for Clients getting
read)i for ,,vork or retuining from r,vork. Clients will onl.v be allor,ved to r.rse the
restroom and to sien in or ollt for worl<.

8. CLOTFIING
Nlonday thru Friday betr,veen the hours of 0800 to 1500 all shirts are required to
be tr"rcked in. Socks musi be \,vorn lvith sandals. Tank tops and shor,ver shoes are
not allor,ved outside of the annexes. Bail caps and stocking caps are the only
authorized headgear.

il, IvIEAL TINIES

i. Breakfast Ntronday - Friday 6:30am-7:00arn" Satuiday - Sr"rndayz 7:30am-8:00am
2. Lunch SLrnday - Saturday 17:30am-12:00pm
3. Dinner Sunday- Saiurday 4:30pm-5:00pm.

Do not remove cltps or sil.zenvare fi'om the kitchen.
lvleal times are airvays subject to chan-ee to fit i,vith ihe operation of any given
facility.

M. PROCEDTIRES

1. COLINIT TIVIE
All Clients are requiled to sii on their assigned br-rnk until the count is coilplete.

2. SIGN N.IiOUT
Clients must si*en in and or-rt at the Centlal Contlol station prior to cieparting ihe
cenfer  nnd i lnOn ie t r r r i r inq  to  the  cente f .

3. SEARCHES
All Clients ale subject to ranCoin locker and personal searches. Sealches can be
conciucted at anl,time on or otTthe faciiity -9iounds. Random UA and BA testins
is peifbrinecl on the cenie: as deemed applopriate by facilitv staff.

I

1. VIEDICATiONS
A1l meclications r,rust be brought to the lvledical Room for stora_ee. Designated
staff receivin-u medicaticn ',-ii11 couni medicaiiori in the presence of client. Staff
r,vi11 tog the medications in log form. Staff ancl client r,vi11 sign form. Any

. medications not logged in ,,vill be considered contraband. .,tror Pri-rate Pay
treatrrrent Clients this also inclitdes'o.rel tire counter meclication and vitamins.
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5. V]SITATIONI
The C,oerations S'.tper.risor or Designee niust aoprove all .risitors. Visitction wili
be allowecilvith t*o (2) adLrlts ancltl'uee (3) children" Ail children mrlst be r,vith an
adr-rit at ali times.

6, SANITT\TION
A1l Clients are reqr,rirecl to l(eep their area and the aieas arolrncl their housing units
(btiiidings) cleaned at alltimes. Piease note ihat no Client is to be "assisneC" to
r,vork at the facilitv.

7. INFORVIATION
It is the Client's responsibility to read the builetin board daily. Perlinent
information will be posted cn the bulletin board in tlie administraiion building. If
you have anir questions, please feel fiee to ask the Assistant Administrator. Do
not rely on information from other Clients.

8. N4AIL
Incorning maii wili be ci-iecked. log_eeC and posted for re.rierrr prior to distribution.
Vlaii r,villbe distribr"rted dr-rring the 2no sirift bet.,veen 8:00pm and 12:00arn. Mail
wili also be distributed bet.,veen 3:00pm and 4:00pm hou::s for those ,,vho missed
t l^o --i^- i;.*ributiOn.
L r t v  - l J r  l v t  u l o t

9, LN{EN AND BEDDING
Clients are issueC iinen and bedding r-ipon arrival at the facility, Clients are
responsible for rvashing linen and beclding ivhile at the facilit-"- and upon
deparlr"ire,

10. TRq}ISPORTATICN
Clients are encourased to Llse public transportation.

1 1, EMERGENCY PROCEDURES
' As speciiiecj in the emer-senclr procedr:re orientaticn, all Clients are expected to

foliow the facility emer-sency proceclures anclstaff directives in a calm and
crcierly manner dr-iling emergency situations. The facility conducts randoin
emergency procedure drilis. Eiuacuation rcutes are postecl throrighout the facility.
Clients are required to notif,'stafiof any emer_qencli orpoientiallir dangerous
situarion on or near the facilitv,

1 2. GF.IEV..\NCE PROCEDURES
The facilit,v" mainiains ,,vriften procedures for resolr,rtion of grievances. The
grievance procedule process is as follor,vs:

a. Grievances may be resolvecl infonnally rvith the Program Coordinator or
Designee.

b. Clients may utilize a Requestto Siaff form. Tire F.:qLLest to Staff fbrm is
nysilshle frnrr the Prnorn'1 COOrClinator Oi: Desi_enee. The completed
i;;; t;;.ili;; ;;.;il,h" onnrnnriare h'v acrir3q..cr to ihe Pie c,ra.m" :  f  ' * - - " '

Cogidinator cr Designee tbr a response.

,O --\r'aicn Conectionrl Sen'ices. Inc. il: Subsiciirries. l0l l
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c. - Ciienrs mal/ requesi and llil clri a Grievance form. The complelecl forr:r
shoLrid be placed in the appropriate bos a.ddressed to ihe Piosram
Coordinator ol De5ignee fci a response. If  the response i: :  not acceptable
to tlie Client. the Clieni ma)- ap,ueel the clecision to the Facility
Administr'ator.

d" If the grie.iance is d:ri:ecteC at ihe Prcgran Coordinator or Designee. ir
shor-rld be addlessed to the Faciiitl ' Administrator.

IV, PROPERTY

1 . Clients will be allo.;ved to receive propeily ciuring visitation hours only. It is
the Client:s respon-sibility to stay tviihin the property matrix.

2. PROPERTY Izli\TR.L\
Property in excess of the approvecl propeny matiix is consideled a rule violaiion.
The follolving is a iist of allovrable items:
1. (12) Bott les of soda (20 oz plastic boii ies)
2. (2) 2 iiter bottles of soda
i  f 6 \  Re r : q  o f  m in ' n1 r / n l /F  nn r , . n r

\ - . /  , , . r -  JL  I f i l ' - i u vvaTc  PUPUUt , l

4. (12) Bags of i"amen noodles
5. (1) box (20 to 45 unit size) laundry detergent
5 (3) nlastic conininers of coffee. tea or kool-aid mix
7 /3) nails of slioes
8. (1) beit rviiir br"rckle
q f7 )  r ra i r  n f  hn- . re rq  o r  h r ie fs  o r  nant ies  f  fe r r ra les)/ '
10. (7) pair of socks
1 1. (i) pair ofjeans oi: slaclis (inciuding I'orl< unifotms)
12. (i) shii'ts (inclr-rding r.vork r,rniforms)
13 .  (1 )  coa i
14. Recoveq/ reading material
I  i  / l  \  tnn t l rnns ie  tnnrhhr ; rs l r  hnrsL  ^ l ^ ' - -  ^ i ^^ l '  ^ ' ^ r  - rner  no tehoo l<- - ,  \ ^ . /  

. v v - . - v c l J L ! r  L v v l l r u r L . r r r .  u r u i l l .  l l l d l l L l  ' - l U L l \  d l . L u  
P G ] -  

- ^

16. (2) lvash cir-.tlies. batlr to-"vels
17. (1) 13" Television (mr-rst have headplione jack)
18. (1) Porlable DVD player (mr"rst ha'ie headpirone jack)
I  q  / l  \  Wnl l< i i r r i r  s iv le radio {mtrst  have headnlrones ' )L r  '  

\ L )

, n  / 1 \  H a n d i r c l d  o n r n e  d e r ; i n e
t w '  \ r )  L r c r r l r r r u l u  5 o r ] r v  
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peri-nitteC. Olass containers are not pennitted.

V. $/AIVERS

i. r\{edical anci Dental Wai';er
Clients are nri i ; i  responsible for an,v- ancl nl l  meclical. dental. psi,chological. or

healih cefe i obteined r,vhile participaiin3 in anyi prcgram.s.or iesiding atihe
Facilit;;, The Facilii;,r r,riiil not be ;esponsibie in air-v wav tbi'pa:/ment of any
meclical or c!errta.l etipeirses. Ciients rindersiancl end ac1.-nowieclge ;he y are

6.A. ' ; r lon Cor ieci ronr l  -cen, icr 's .  Inc.  i j :  S,"rbsic i ; rnes.  l0I I
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responsible for al l  ccsts i : icLLITed and a1lpa-v- inenrs tbr anv and al imeci ical  or
cientai  fees, incluci ing ambLtlance seivice.

?  T ) i cnnc i t i ^ .  ^ f  P " " . n11n l  p rnnen r l
L ,  I J I J i - l U J . l . L I U I r  \ J I  r  v r J U t r d l  I  r  u y L I  L J v

'Clients are required to desicnate the person listed belor,v t0 receive ali money and
other personal propeny in the event of the Client's Ceath or Ltnauihorized
depanure from the Facilit,v*. Ciients understand they ha.ve the right to change the
desi,rnee nameci belo',v at any time during their stay. This designation relates to
monies and personai property and becomes invalid upon the Client's release t'rom
f h a  F a n i l i t r r

blame:

Addr:ess:

Telephone:

3. Ccnfidentiality of Alcohol anC Drr-rg Treatment Records
Fedei:al lalv ancl regLllations protect the confidentiaiitii of alcohol anci dn"rq Client
records maintained by the program. Generaily. tire pro-ei'am may not disclose to a
person or,rtside the pro-eram that a Client attends a program or disclose any
infbri:nation identiiying a person as recei.ring alcohol or drllg treatment unless:

A. The Client consents in r,vriting.
B. The disclosure is allorved by a courr crder.
C. The disclosure is made io medical personnel iir a medical emergencv or to

qualified personnel for research, a'"rdit. or pfogiam evalllation.

Violation of the federal lar,v and re-eulations by a program is a crime. Suspected
violaiions may be reporled to appropriate ar-rthorities in accordance r,vith Federal
reg'"rlations.

' Federal larv and re-eulations do not protect anlz information abor"rt a crime
committed by a Client either at the Program or against anv person r,vho'uvorks for
tlie pro-uram or about any tlueai to commii sr-rch a crime. Fedelal larv and
regulations do not proteci any infbrmation abor;t suspected child abr"rse or neglect
from being repofied LrnCer state lalv to appropriate stote or local ar-rthorities.

4. r\Lithorization anC Coirsent to Search
A11 Clients volurntarily atlthorize and ccnsent to the search of their person andior
propeny as a ccndition of their paLlicipation in the Progrem. Clients acknowlecige
and,understancithey can be sr:bject to a pat cior.,in search l.ihen staff has reason to
beiieve Clients mali be concealinq contrabzrnd. Pai down searches can be
aciministered at an.v iime anclr,vili be perfoi:ned by statToithe sa.me sex. ,,\il
Clients will have the Searcl: ancl Seizr"rre policy expiained in a mannei that is
completellr',tnderstooci. Clienis i,inderstand ihat an conti"abancioi evidence of a
mle vlolation o;: eviCence of ir crir-re tlisco.,'ereci ci,.iiinE tl:e searci'. can be r-isecL as

'  O . \ i  a lon Corect ionel  Sei- .  rces.  hc.  & SLrt 's idrrr :es.  l0 l  .
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evicience asainst the Client in a conri of lalv,

\ /T  pa  qqFc

1. Clients who have been at the facility for 30 days are allowed to have a 12-
hour day pass every other i,veekend if thev have met the follolving criteria:

a. Coltrt has approved for ciient to have a 12-hor"rr pass
b. Client has paid ali fees and no late paymenis
c, Ciient iras not had a hoi UA or BA result
d. Client has had no incident repods
e. Client has atrended all treatment grolps

These rules are in acldition to all other Center policies and procedures.

Clients acknowlecige their understanding of the items explained above and aglee to abide
bv these poiicies. I urnderstand I can request aciditional infor:nation from the Plogi'am
Coordinator or Designee about the items listecl above.

Client Name (Print):

Client Sisllature: Date:

Assistant Administrator:

Date:
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